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	Validate and Download Request

	Purpose: Examine the incoming request to see if it is ready to be downloaded.

	Functionality: 
1. For initial testing, a manual review of the transcripts will be performed.
2. If request contains a condition of “hold for grades”, then set the request to “Hold” status manually. 


	Match Student

	Purpose: Identify a unique student in PeopleSoft for which the request was made.  If unable to find unique match, set up response reason for CCCTran.

	Functionality: 


1. If SSN at Transcript Institution (Request.STU32) is not blank:

a. SELECT DISTINCT EMPLID FROM PS_PERS_NID WHERE NATIONAL_ID = (Request.STU32)

i. If more than one row is returned, set Response.RSP15 to “MM” and call Setup Data for Response process.

ii. If no rows are returned, continue with step 2.

iii. If one row is returned, continue with step 3 using returned Empl ID.

2. If Student ID at Transcript Institution (Request.STU31) is not blank:
a. SELECT DISTINCT EMPLID FROM PS_PERSONAL_DATA WHERE EMPLID = (Request.STU31)
i. If more than one row is returned, set Response.RSP15 to “MM” and call Setup Data for Response process.

ii. If no rows are returned, set Response.RSP15 to “HO”, set Response.RSP22 to “OT” and set Response.RSP23 to “Lookup to be performed on document imaging system” and call Setup Data for Response process.

iii. If one row is returned, continue with step 3 using returned Empl ID.

3. Determine if birthdate is a match:
a. SELECT DISTINCT EMPLID FROM PS_PERSONAL_DATA WHERE EMPLID = <returned Empl ID from step 1 or 2> AND BIRTHDATE = Request.STU41
i. If no match, set Response.RSP15 to “NR” (we matched either the SSN or Student ID, but the birthdate didn’t match.  Indicate this in the Response.RSP16 Note field.)
ii. If one row is returned, then continue with Identify Special Conditions process.

4. No match found on either SSN or Student ID,

a. Set Response.RSP15  to “OR

b. See if we can match on name and birthdate.  For however many matches are found, add the Empl IDs to the Response.RSP16 Note field.
5. If SSN was not blank but no match could be found, and no match was found for Student ID, call Setup Data for Response process.

	Assumptions: 
1. Our profile on CCCTran will specify the following required fields:

· birthdate

· either SSN or Student ID

2. We will not use “dates attended” fields to perform any kind of “smart” logic on whether or not the student should be in PeopleSoft or not.


	Identify Special Conditions

	Purpose: For the matching student found above, determine if there are any holds or other issues that would prevent the release of the student’s transcript.

	Functionality:

A. Check for Request Conditions (end of term grades, degree award date, etc.)

a. If Request.RCL21=’DG’ (degree awarded) or ‘CA’ (certificate awarded), then

i. Using system date, select the term we are in based on the term end date, and then if the term is Spring (ends in 3) add 5 weeks to the end date, if Summer (ends in 6), add 4 weeks, if Fall (ends in 9) add 6 weeks.

ii. set Response.RSP15 = ‘HO’

iii. set Response.RSP22 = ‘RA’
iv. set Response.RSP23 = ‘Held by request’
v. set Response.RSP24 to the date determined in i.

b. If Request.RCL21=’GC’ (grade change complete) or ‘XX’ (other) then (go ahead and send transcript – we don’t deal with this type of request)
i. set Response.RSP15 = ‘TR’
ii. set Response.RSP22 = ‘’
iii. set Response.RSP23 = ‘’
iv. continue with Step B 

c. If Request.RCL21=’FG’ (final grades) then 

i. Using Request.RCL24, find the term end date, and then if the term is Spring or Summer add 2 weeks, if Fall add 3 weeks.

ii. set Response.RSP15 = ‘HO’

iii. set Response.RSP22 = ‘RA’
iv. set Response.RSP23 = ‘Held by request’
v. set Response.RSP24 to the date determined in i.

d. If Request.RCL21=’TR’ (hold until current term enrollment) then

i. Select CENSUS_DT from  ACAD_CALTRM_TBL WHERE INSTITUTION = ‘LRCCD’ and ACAD_CAREER = ‘ARCC’ and ACAD_CALENDAR_ID = ‘ACAL’ and STRM=Request.RCL24.  

ii. If CENSUS_DT <= today’s date, then continue with Step B
iii. Else,    set Response.RSP15 = ‘HO’

set Response.RSP22 = ‘RA’
set Response.RSP23 = ‘Held by request’
set Response.RSP24 to the date determined in i.

e. If Request.RCL21=’RD’ (hold until date) then

i. set Response.RSP15 = ‘HO’

ii. set Response.RSP22 = ‘RA’
iii. set Response.RSP23 = ‘Held by request’
iv. set Response.RSP24 to Request.RCL23.

f. If Request.RCL27 is not blank (requestor wants to hold for CSU or UC GE or IGETC certification) then (go ahead and send transcript – we don’t deal with this type of request)

i. set Response.RSP15 = ‘TR’
ii. set Response.RSP22 = ‘’
iii. set Response.RSP23 = ‘’
iv. continue with Step B 

B. Check for holds:

a. If SRVC_IND_DATA.SRVC_IND_CD in list (‘BDU’,’FA’,’FIN’,’LIB’, ‘BSM’) OR (SRVC_IND_DATA.SRVC_IND_CD = ‘ATH’ AND SRVC_IND_DATA.SRVC_IND_REASON = ‘EQUIP’) then 
i. set Response.RSP15 = ‘HO’
ii. set Response.RSP22 to ‘FN’

iii. set Response.RSP23 to “Student has a financial hold preventing release of his or her transcript.  The hold code is <SRVC_IND_DATA.SRVC_IND_CD>, <SRVC_IND_CD_TBL.DESCR>.”  If SRVC_IND_DATA.SRVC_IND_CD=’ATH’, then append “, Equipment Outstanding.”
b. Else, continue with Setup Data for Transcript process.

	Assumptions:

1. For Phase I we will not check that transcript fee has been paid or is required.


	Setup Data for Response

	Purpose: Organize the data needed by CCCTran for the response to the transcript request.

	Functionality:

1. Set up the Transaction Controls Record, ID=RSP:
Value to move
Response Data Element
“RSP”
RSP00 (Record ID)
Request.RCL02
RSP02 (Response Transmission Type)
<institution code> + <student ID> + <up to first 8 characters of student’s last name>
RSP03 (Identity Key)
System date
RSP05 (Date of response)
System time
RSP06 (Time of response)
Request.RCL01
RSP07 (Request tracking ID)
Request.RCL08
RSP08 (Transmission Type)

“T” (test) or “P” (production)

RSP12 (Document Process Code)

<response status from above>

RSP15

<hold reason code from above>
RSP22
<hold reason note from above>

RSP23
blank

RSP24

blank
4 more iterations of:

  RSP22

  RSP23

  RSP24

blank
RSP24 (Planned Release Date)

“D” (due), “P” (paid) or “W” (waived)
(We will use “W” for Beta test)
RSP30 (Fee Status)

2. Set up the Transcript Institution Identity Record, ID=TRN:
Value to move

Response Data Element

“TRN”

TRN00 (Record ID)

Los Rios’ FICE  Code

TRN02 (Institution ID: FICE)

Los Rios CEEB Code

TRN03 (Institution ID: CEEB)

Los Rios CDS Code

TRN04 (Institution ID: CDS)

College name
TRN10 (Name)

Contact name (opt)

TRN12 (Contact Name)

Contact Office/Title/Dept (opt)

TRN13 (Office/Title/Dept)

Contact Email
TRN14
Contact Phone
TRN15
Contact Phone Extension
TRN16
3. 
Set up the Recipient Identity Record, ID=REC:
Value to move

Response Data Element

“REC”

REC00 (Record ID)

Request.REC02
REC02 (Recipient FICE Code)
Request.REC03
REC03 (Recipient CEEB Code)
Request.REC04
REC04 (Recipient CDS Code)
Request.REC10
REC10 (Recipient Organization)
Request.REC11
REC11 (Recipient Contact Name)
Request.REC21
REC21 (Recipient Office/Title/Dept)
Request.REC23
REC23 (Recipient Email)
Request.REC25
REC25 (Recipient Phone)
Request.REC26
REC26 (Recipient Phone Extension)
4. Set up Student Identity Record, ID=STU:

Value to move

Response Data Element

“STU”

STU00 (Record ID)

PERSONAL_DATA.LAST_NAME
STU11 (Student Last Name)
PERSONAL_DATA.FIRST_NAME
STU12 (Student First Name)
PERSONAL_DATA.MIDDLE_NAME
STU13 (Student Middle Name)
PERSONAL_DATA.NAME_SUFFIX
STU14 (Student Name Suffix).  Valid values: “Jr”, “Sr”, “I”, “II”, “III”, or “IV”
Blanks
STU21-STU24 (4 times) (Student other name used at Institution)
PERSONAL_DATA.EMPLID
STU31 (Student ID)
PERS_NID.NATIONAL_ID

STU32 (SSN)

Request.STU35

STU35 (Student ID at Recipient institution)
Request.STU36
STU36 (CSIS  ID)
PERSONAL_DATA.BIRTHDATE

STU41 (Birthdate)

Blank

STU42 (Birth city)

PERSONAL_DATA.SEX

STU44 (Gender)

blank
STU46 (Deceased indicator)
ADDRESSES.ADDRESS1 (ADDRESS_TYPE = ‘MAIL’)

STU61 (Address line 1)

ADDRESSES.ADDRESS2

STU62 (Address line 2)

ADDRESSES.CITY

STU64 (City)

ADDRESSES.STATE

STU65 (State)

ADDRESSES.COUNTRY

STU66 (Country)

ADDRESSES.POSTAL

STU67 (Zip)

PERSONAL_PHONE.PHONE (PHONE_TYPE = ‘DAY’, strip all spaces and punctuation, and only return first 10 digits)

STU70 (Phone 1)

PERSONAL_PHONE.EXTENSION (strip off any non-digit character and return up to 5 digits)
STU71 (Phone 1 Extension)
PERSONAL_PHONE.PHONE (PHONE_TYPE = ‘EVE’, strip all spaces and punctuation, and only return first 10 digits)

STU72 (Phone 2)

PERSONAL_PHONE.EXTENSION (strip off any non-digit character and return up to 5 digits)
STU73 (Phone 2 Extension)

If Request.STU80 is not blank, then use it; otherwise, use EMAIL_ADDRESSES.EMAIL_ADDR (E_ADDR_TYPE = ‘OTHR’)
STU80 (Email)

blank
STU85 (Contact Note)
5. Set up End of Response Record, ID=99A:
Value to move

Response Data Element

“99A”

99A00 (Record ID)
Response.RSP01
99A02 (Response Reference ID)


	Notes: 


	Setup Data for Transcript

	Purpose: Supply the Transcript Generator with the data it needs to gather the transcript data for the student.

	Functionality:

 Insert into LR_CCCTRAN_REQ:
   EMPLID (student’s emplid)
   ACAD_CAREER (ARCC or CRCC or FLCC or SCCC)
   LR_DTTM_STAMP_IN (system date)

   LR_DTTM_STAMP_OUT (null)

   LR_CCCTRAN_REQ_REF_ID (Request.RCL01)

   LR_REQ_INST_NUMBER (Request.REQ02 or REQ03 or REQ04)

   LR_REQ_INST_CD_TYP (“F” or “C” or “D” – FICE, CEEB or CDS)

   LR_REQ_INST_NAME (Request.REQ05)
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